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CIRCULAR

As per provision 5(3) Chapter-XX of Academic Ordinance of the University,
Earned Leave is to be credited in the EL account of faculty members holding various
administrative posts during Winter and Summer vacations.

In accordance with the above, concerned faculty members are requested to
send their request in the enclosed format for crediting of Earned Leave in their EL

account within 10 days to the office of Registrar for further needful.

This issues with the approval of the Competent Authority.

A

Registrar
Encl: Earned Leave credit form
Copy to:
1. I/c website for its uploading. \L ’ 2[“/‘/
2. Guard file. b {

Registrar
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Earned Leave Credit Form (
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2. DeSignation  ..ceecneeniiineniiiinis s

3. Department  .coccceeesmnneeciininnisinnnnnsiinee

4. SChool  tecveeerermmeiisininninnssinniisnsssinasane

5. Position held during vacation ......cccceeiseeseeneeneneens

S.No. Nature of Academic From To Total no. .
vacation Year : of days
(Signature)
with seal and date
Forwarding Authority

#copy of Office Order vide which the aforesaid position has been offered.



